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Duties of the Video Librarian
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Maintain the library of CMRTA classes that have been taped at Division meetings or the annual conference.

DVD’s or video tapes


Handout material provided by the speaker(s)


Copy of business card of the speaker

Copy of the signed speaker agreement allowing for taping

Any other pertinent information 

Work in concert with the videographer(s) to support the taping process.

See that new classes are posted to the Video Library page of the CMRTA website.

Respond to member inquiries about the library and fulfill requests for rentals.

Collect appropriate fee for rentals and forward to CMRTA State Treasurer – keeping a list of the date, member’s name, check number, check amount and forward same to CRO chair for record keeping.

Follow up to see that rentals are returned to the library and logged back in.

Review DVD’s and/or tapes for quality control (sound, picture).

Suggest possible classes from reviewing obsolete tapes.

Video librarian will refer obsolete videos to the CRO committee before destruction.
